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How to Embed Media on Sakai

* Once you have uploaded media files to your My Media tool
on Sakai, you can easily embed them in other tools, such as
Announcements, Forums, and Assignments, wherever the
Kaltura icon is available on the rich text toolbar:
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* You may edit the details of each file as needed.

To help with troubleshooting technical issues, you are

required to tag each of your media files with your Sakai
username. '
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. For the example, we will be embedding
a video in the Forum tool.

o ® B} sakaicst.edu : Sandbox KF x +
< C @ https://sakai.cst.edu/portal/site/ad106fb7-b7b6-4 1 4006 * O
: Apps [ sakaicstedu [ Helpdesk [ Solutions © Longsight Support Kaltura Porta = KMC KAF @ Login (© Datalongsight @ 18-19Courses @ 19-20 Courses »

CLAREMONT SCHOOL
OF THEOLOGY

#fiHome v  Administration Workspace v Course Sandbox KF _

I i= OVERVIEW

] Sylabus Site Information Display s Ect % Link 7 Help Recent Announcements % Link 2 Help

[#9 Media Gasery Sample Description Here Options

“Lorem ipsum dolor sit amet, consectetur adipiscing eiit, sed do eiusmod tempor

] Lessons )
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2. To embed a media file, click on the
Kaltura icon in the rich text tool bar.
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3a. You will be able to browse all the files in
your “My Media”.
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3b. You can search for certain words in
titles, descriptions, and tags.
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4a. Once you have found the media file,
you can click “Select” to embed the file.
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4b. Or you can click the Arrow and choose
the size you want: Large, Medium, or Small.
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5. The media file will now be embedded.
Note: The video cannot be played yet.
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6. When you have finished writing your
post, click “Post”.
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7. Your media file now is embedded
in your post and can be played.
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Thank you!

For assistance, please contact:

Kirianna Florez

Office (909) 962-6744

Email: kflorez@cst.edu | sakaisupport@cst.edu

Instructional Design
Claremont School of Theology




