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How to Edit Tools on Your Sakai Site

* You can change the order of a site’s tools on the
left-hand toolbar.

* You can also change the title of tools, make tools

invisible to students, and delete tools you no longer
want on your site.

* In this example, we will be changing the position of
the “Media Gallery” tool on the toolbar.




. Select the Class Site, then choose
the “Site Info” tool on the left-hand side.

sakai.cst.edu : Sandbox KF : C x

& C' | @ Secure | https://sakai.cst.edu/portal/site/4d106fb7-b7b6-4ab0-bcd1-daeed7b4df06/page/7c160a9b-8087-45dd-bd79-1881aed43a0c Yo ¢
Apps § sakai.cst.edu : Gate... © Longsight Support Helpdesk : Claremo... ,,'3‘\ Kaltura - Open Sg [ Login [} Course Schedule ﬂ sakai.cst.edu : 201...
——.
CLAREMONT SCHOOL a . . ane .
AT A Administration Workspace _ 222 Sites
Sandbox KF > $= OVERVIEW
« SITE INFORMATION DISPLAY SEDIT  SOLINK  ?HELP REC ANNOUNCEMENTS S LINK  ?HELP
Overview
Sample Description Here OPTIONS
Syllabus "Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
- incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud
exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute
Lessons ¢ i s quip € ; quat. Announcements
irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla (viewing announcements from the last 10 days)
i pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia
| . P
Celzngy deserunt mollit anim id est laborum."
ﬁ “Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore There are currenﬂy no announcements at this location.
Announcements
magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea
’.- commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla
Resources pariatur. pteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est
=
Forums P .
nd on it goes: CALENDAR S LINK  ?HELP
o "Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud
B exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute
Assignments irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla OPTIONS PUBLISH (PRIVATE)
(4 pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia
D deserunt mollit anim id est laborum."
Tests & Quizzes September 2018 < Today >
to make it long enough:
& 9 gh: Sun Mon Tue Wed Sat
Gradebook Classic
“Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore 26 27 28 29 31 1 T
—O
maana aliaua. Ut enim ad minim veniam. auis nostrud exercitation ullamco laboris nisi ut aliquio ex ea 2 3 4 5 8
https: //sakal cst.edu/portal/site/4d106fb7-b7b6-4ab0-bcd1-daeed7b4df06/tool/492e2b7d-e114-4360-9684-4e4336cfadba CLAREMONT

SCHOOL OF
THEOLOGY




2. Click on the “Tool Order” tab
at the top of the page.
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3. To change tool order, you can drag
individual tools by clicking and holding the
three lines on the left side of each toolbox.
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4. Using the ‘drag’ icon (the three lines),
drag (click and hold) the selected toolbox
to the desired position.
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5. Once you have dragged the toolbox
into the position you want,
let go of the toolboXx’s ‘grip’ icon.
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6. You can also click the cogwheel icon to:
(1) change a tool’s title, (2) make a tool
invisible to students, or (3) delete a tool.
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7. Once you have finished editing
your tools, scroll to the bottom
of the page and click “Save”.
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8. You can now see the changes you made.
In this example, the “Media Gallery” tool
is now third from the top on the toolbar.
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Thank you!

For assistance, please contact:

Kirianna Florez

Office (909) 962-6744

Email: kflorez@cst.edu | sakaisupport@cst.edu

Instructional Design
Claremont School of Theology




