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How To Embed Captioned Images
on the Lessons Tool

* Once you have uploaded images to your Resources tool on
Sakai, you can easily embed them on your Lessons pages.

* To ensure accessibility, please caption each image you
upload to your Resources tool. This will be covered in
Steps |-4 of this tutorial.




l. To caption an image for Lessons,
go to your Resources tool.
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2. Choose the file to caption, then click

“Actions” and ‘“Edit Details”.
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3. Write a description for the image.
This will be the caption in the Lessons tool.
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4. Once you have written the description,
click “Update” at the bottom of the page.
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5. Now go to the Lessons page where
you want to embed the image.
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6. Click “Add Content”, then choose
“Embed Content on Page”.
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7. Now click on “Or select existing files
from Resources”.
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8. Choose which image you want
to embed, then click “Select”.
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9. You can select multiple items. After
selecting your image(s), click “Continue”.
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10. Your image is now embedded with an
attached caption on the Lessons page.
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Thank you!

For assistance, please contact:

Kirianna Florez

Email: kflorez@cst.edu | sakaisupport@cst.edu
Instructional Design
Claremont School of Theology
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